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1 . Aepllcation Date FOR RECORDS MANAGEMENT DIVYSION USE

IRSTRUCTIONS :

See separate instructions for completion of

Date Received Applicmtion No. Date Completed

{972 ;— E_t 12 e

Perscn to Coptact
.

front and reverss of this form. Sign original and two copies

2 ij(ncy Application WNo.
-

nd forward to Departmant of Archives and Wietory, Attention:

Rracords #cnagolrn: Offic-r

3 AGERCY, Dlv!-inn Subdivigion & ld!lnl-torln. Officc lddrelo

Employees' Retirement System of Georgiaﬂ
254 Washington St., SW, Room 592 -~ %~ «~':
Atlanta, Georgia 30334 G Working Tieie Retire~ 6 | Te1. Mol

ment Counselor 656-2960
T.ACTION REQUES'ED |

ESTABLISH DISPOSITION STANDARD; [:] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATEL

"W. L, Bfoﬁn

B .Earliest & latest 0. Exact Series T;tle
Dates of Series

1/1/50 -~ Present Inactive and Refunded Retirement Membership Case Files

p 0. What isftﬁe_funciion of the office in which this record series is created?

= : : b - ; '
'§; The function of this office 1s to administer a retirement system to pro-

.. vide retirement allowances and other benefits for employees of the State
- of Georgia and polftical sub-divisions thereof in accordance with the Act

. ‘5'; of February 3, 1949 (Acts, p. 138). The program is administered for
;9

5 (1) Employees of the State of Georgila, (2) Judges, (3) School Employees

4 and are created as a result of (but not limited to) the following acti-

" vities: establishing membership; receilving contributions from members and

+ matching funds from State Agencies; investing funds received; handling
. withdrawals, retirements and death claims; and acting as a central

e of Fice in State Government -to cellect receive and disburse Social

'E_ ' Security fuends. - .

11. ThlS file contains the follow1ng documents (include form numbers and tltles, if any,
and file arrangement ).

+

.1+ These documents relate to administration of the Employees Retirement
System of Georgia.
2, Included are Case Files of Inmactive and Refunded members of the Employees
Retirement System,
3. These files are arranged numerically.

ATTACH SAMPLES OF THE FILE

: _ — e oot PR
52 . EQUIPMERT ACCUPIRD Mo, of Dravers Cu. Pt. of Necords Ro. of Dravers Cu. Pt. of Record
Letter-size Flle Dravers . ) - ~ ARRBUAL RATE oF ‘CCUH"L‘TI?H_ ) R '\ 6 12 C,u 'y ft
2 8 cu,ft ) - N -
. .
- . In officels) . In Storage Areais
. Legnl-size Pile Dravers Floor Space Occupied (Square FPeet) — >
J - None . None |- : '
2 RemIng EOH Rand . > This Lewt Preced1n‘ Ail Priy
’ ’ Year's Tenr's Year's Tesre
Lektrievers N 232 348 cu.ft , o -
| ’ 'AVERAGE DAILY REFEHIIL‘ES' 175 150

—
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f QUESTIONNAIRE Place an "z" in the proper colusn. If anaver {» "I'ES."l please explain
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NO
13. Is this the Record Copy of the series? X1 [ ]
1. Is there a duplication of this series in enother office or agency? [ 1 K]
15. Is the information contained in this series ever summarlzed or published? [ 1 KX
Attach copy of summary or publication.
16. Does the seriés contain classified information’ requlring Becurity ha.nallng‘? &) [
May constitute invasion of personal privacy. ..’
17. Does the series initiate, amend or terminate agency policies and procedures? X1 [ 1]
18. Could the function be performed if the files were lost or destroyed? [ ] KX
19. Is the series (or major portion of it) regulafly microfilmed? If yes, why? [ ] ”P{ ]
20. Does the record series provide data as input to an EDP file? 1 [ ]
21. Does the record series contain documentetion produced as EDP p:r_"intbut?'- [ ] ‘"P(']
22. Has the Federal Government issued instructions governing the retentlon/dlspo- 1 K
. sition of these files?- ;- _ ..- - R - . A Lo
T buenaor At '.g‘n'f@ ) e T f“w_.":“ T el A TER _} a’ eﬁ-“, ﬁ,f{ii_ ‘f;q;t_ij#* -
23 Wlll *‘there be ‘a need for these records 10,715 yea,rs from now'? If yes, wha't'? P-tr’] [] ‘
. . - o . - o
2h REQUIREP{NTS ‘T_he followm_g requlres the files' to be kept 50 years : - Y
a.[]STATE ~ o.[]STATUTE OF | c.[]AUDIT  d.[]FEDERAL - e.(ADMINISTRATIVE - f.[ JHISTORTCAL =~
J"# LA _ "LIMITATION PERTOD = -LAW . ... DECISION - VALUE - ¢
T (C't,te Lam, Statute, or other reason for the retention reqmrement) {

[

iEssent:t.s!.l ﬂlnfo;’mation abogt each member service credit & contg:ibqté{o,n

Tl -

.2
.73 *

A

25. AGEN CY RECOMMEN! DATIONS

This agency recommends that the flle series be cut off at the end

of each -[]CALENDAR YEAR

X] Hold in the current files area

- JFISCAL YEAR

-Rorygr _Each Even Fiscal Year

,then:

month(s)/ yea.r(s)

L

Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):
Destroy.

Transfer to State Archives :m:pﬁmxxm“mn, hold 48 years, then destroy.
Destroy immediately af‘ter cut-off. .
Other: (Specify) .

et e i—

(Indicate briefly rationale for recommendations above/or write additional remarks):

Pecorde Mauagement Of flcer (Stgnature) Date : ey
. E EQU GNAT
YA ,‘gg oA |)2)-72 |  OTHERJREQUIRED SIGNATURES DATE
26. Recommendatiolig[Agency Head/Designee _ . / /
in paragraph 251%/1 Approved D1S&PPT‘0V8d '1’7 _ e/ 7

Disapproved

are: Auditor/Designee g ‘ i
eyl [g/zpproved_[:] Di sapproved \\ N\ \ e ]1‘)\ -p_?
[STATE RECORDS|_RSecre Staqte/Degignee |
comITTEE | WLt Apgrbved [ ] Disapproved 2ol l /Ly P /2-8-75)
Attorney General/Designee / M
P Approved 4/? . /2~/2~7

ki



